THE DOCUMENT COMPANY

XEROX

December 1, 2005

To: 

All Xerox Monroe County Contractors

From:
Patricia Calkins, Vice President, Environment Health and Safety

Subject:
Spills from Contractor Vehicles and Equipment

Dear Xerox Contractor:

Every year a significant number of fuel, oil, or coolant spills from Xerox contractors vehicles (fleet vehicles or employee vehicles) and equipment occur on Xerox property. These events, most of them preventable, may require some form of emergency response on Xerox’s part to avoid or minimize the environmental impact caused by leaking chemicals. This is all at a cost to Xerox. In response to these incidents, we are requiring that all contractors hired by Xerox to perform work on Xerox property strictly follow the directions outlined below.

It will be the responsibility of the Contractor to clean up all spills originating from contractor equipment. Spills from contractor equipment must be contained and cleaned up to prevent any environmental degradation. It will also be the responsibility of the Contractor to follow all laws and regulations related to the proper response, clean up and, reporting of spills to the proper agency if required.

Vehicles:
Contractor vehicles brought to Xerox property must be free of leaking fluids (fuel, coolant, oil, hydraulic fluid).

A vehicle must be removed immediately from Xerox property if:

· it is leaking fuel in any quantity, or

· it is leaking coolants in quantities exceeding 1 cup per day, or

· it is leaking lubricants or hydraulic fluids in quantities causing puddling (free liquid)

· it is leaking fuel, oil, hydraulic fluid, or coolant in any amount contributing to or causing non-compliance with environmental requirements (leaking over or near storm drain, or at edge of pavement).

A vehicle that has leaked fuel, oil with puddling, or less than 1 cup of coolant, and that has stopped leaking may remain on Xerox property until the end of the day. The vehicle must be repaired before returning to Xerox property.

Vehicle repairs that may result in fluid release to the environment (oil/filter change, cooling system repairs, etc…) are prohibited on Xerox property.

In the event a contractor has not removed a vehicle from Xerox property according to these directions, the vehicle will be towed at the contractor’s expense. Xerox contractors will be held accountable to follow these directions and requirements at all times.

Fleet vehicles and construction equipment:
In addition to the vehicles requirements set forth above, the contractor must have a documented maintenance and inspection program which can be reviewed by Xerox Site Services and/or EH&S upon request. This program must include at a minimum:

· Manufacturer required preventative maintenance

· Inspections ensuring that hydraulic lines and hoses are in good condition and show no sign of rot, damage, or excessive wear

· Inspections ensuring that hydraulic cylinders are in good condition and show no sign of seal damage or excessive wear

· Replacement of anti-freeze with non-ethylene glycol anti-freeze for all Xerox Security vehicles where approved by manufacturer.

Equipment refueling with gasoline or diesel is prohibited on Xerox property unless approved by EH&S.

Spill response kits with absorbents must be maintained where all construction equipment or trucks with hydraulic drives or accessories using hydraulic components operate.

These requirements are now posted on Xerox contractors website.  Thank you for your attention to this matter.
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