Environmental Requirements for

Contractor Equipment Maintenance Activities
at Xerox’ Facilities

The following are the Xerox Environmental Management Operations Department’s requirements for the management of wastes associated with the maintenance of contractor equipment on Xerox property. 

Waste Management and Environmental Protection

· Contractor equipment must be in good working order and properly maintained to prevent spills.

· Contractors are required to lawfully manage all wastes generated associated with the maintenance of their equipment.  This includes, but is not limited to used lubricants, hydraulic fluids, oil filters, washing and rinsing fluids etc.

· Contractors may not use Xerox waste streams or recycling streams to manage or dispose of their wastes or recyclables.  

· The procedures for the draining of fluids from contractor equipment must be approved by the Environmental Management Operations Department.  These procedures must be documented and include adequate measures to ensure the protection of the environment.

· The wastes managed from contractor equipment must be managed in proper lawful containers that are labeled in a manor complying with applicable regulations.  All labeling must be present on containers prior to filling.

· The procedures associated with the cleaning of contractor equipment must be written and pre-approved by the Xerox Environmental Management Operations Department.  These procedures must include adequate measures to ensure the protection of the environment.

· All waste materials originating from cleaning contractor equipment must be collected in DOT approved containers supplied by the contractor.

· The Xerox Environmental Management Operations Department must be notified prior to any plumbing connections to ensure that proper permitting and inspection requirements are met.

Accidental Spills or Releases

All spills or releases must be immediately reported to Xerox Security at 422-1230 (123 from inside lines).   All spills are to be cleaned up by the contractor. It is the responsibility of the contractor to follow all pertinent regulations related to spill cleanup and reporting.
Contaminated Equipment:
IMPORTANT

Please note there are special environmental requirements for the handling (maintenance, transport, disposal, etc.) of contractor equipment that becomes contaminated with Xerox’ hazardous substances. Contractors must obtain documented instructions from the Xerox Environmental Engineering Department prior to handling contaminated equipment.

Environmental Management Operations contacts

422-6500
Hazardous Waste Pickup Line

422-0404
Environmental Management Operations (Rich Williams)

422-5682
Environmental Management Site Operations (Edward Underwood)

422-9521
Environmental Management Operations Administrator (Missy Bessey)
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