Procedures and Safety Requirements

for Utility Companies Working Within Easements at Xerox Webster Locations

Notice:  It is the responsibility of utility owners or their subcontractors to understand and comply with environmental, health and safety regulations applicable to the work they perform within the easements associated with the Xerox Corporation facility at 800 Phillips Rd. address.   This responsibility applies to utilities and municipalities.  It is the responsibility of the easement holder to obtain all pertinent information offered below by Xerox.

Purpose:  This Xerox procedure is designed to facilitate the communication of environmental, health and safety related information to entities working within easements at Xerox property at 800 Phillips Rd. This information identifies the potential for significant health, safety and environmental hazards or regulatory burden for such work.  

Summary:  Portions of the Xerox property (above) have been contaminated with various industrial chemicals.  This contamination is known to be present in both ground water and soils in various locations, and at various depths on the property.  This procedure provides entities working within easements at this property a process to obtain information known by Xerox.  Because this information varies with project location and activity, it needs to be communicated on an individual project basis.

Process:  It the responsibility of the easement holder to be aware of, and comply with, all regulations applicable to the work they perform.   For preplanned projects, information can be requested by calling Xerox Environmental Engineering at (585) 422-5682 (2) weeks in advance.  For emergency work this information can be obtained by calling Xerox Security at (585) 422-2122.  The Environmental Engineering Department will provide the following information upon request from the entity working within the easement:

1)
Available analytical data that may indicate the presence and concentration of pollutants in groundwater or soil. *

2)
Xerox will evaluate whether excess soils from excavations can be managed on Xerox property or whether the Soils Management Plan within our RCRA 373 permit mandates that the soil be managed as hazardous waste off-site. **


3)
Xerox will provide a copy of our New York State SPDES permit conditions that relate to ground water discharges from excavations or underground utility vaults. **

*Please note that it is not practical to forward the data associated with item # 1 due to the extensive volume of information and because routine-sampling plans can make this data obsolete on a quarterly basis.  

**Also, please note that these permits identify state/federal requirements that can apply to anyone conducting regulated activities at the Xerox Corporation 800 Phillips Road address.  There are also certain OSHA 1910.120 requirements associated with anyone working with soils listed in the RCRA Part 373 permit issued to Xerox Corporation.

Safety:

1)
Comply with all applicable Governmental Regulations, including OSHA, EPA, DEC, and State and Local regulations.

2)
Comply with all Xerox Contractor Safety Requirements, as detailed in the Safety Handbook for Contractors, current edition, copy attached.

3)
Comply with all of the requirements detailed in the CSEA 1998 edition (or most current edition) of "Safe Excavation, Shoring, and Trenching".

4)
Barrier protection must be provided for all work involving open excavations / manholes / vaults.  

5)
Walkways or bridges with standard guardrails must be provided where employees or equipment must cross excavations.

6)
If excavations are required to be left open overnight, barricades and fences must be used to isolate the area.  The area also should be adequately illuminated, if possible. Xerox Security must be notified if an excavation will be left open overnight.

7)
Xerox Safety approval is required for all excavations left open overnight.  This can be obtained by calling Xerox Contractor Safety at 585-231-8482, or Xerox Security at 585-422-2122.

8)
As soon as work is completed, the excavation must be backfilled, and returned to its pre-excavation condition.

9)
If the work requires the interruption of normal traffic flows, whether on roadways or in parking areas, Xerox Security must be notified at 585-422-2122 prior to the work.

10)
If the work requires the interruption of utility service to any Xerox location, Xerox Security must be notified at 585-422-2122 prior to the interruption of service.  

