Review Checklist for Safety Programs

Company Name ____________________________________________________

Reviewed By ____________________  Date Program Received  ______________
          Date Program Accepted ______________

  1.  Statement of Health, Safety, and Environmental Philosophy
 
  Philosophy Statement

        

  Mission 

  Goals 

  2.  HSE Responsibilities by Job Title

  Define Responsibilities of Managers and Employees

  3.  Disciplinary Policy

  Procedure and Enforcement

  General Safety Rules

  4.  Substance Abuse

  Alcohol and Drug Free Workplace

  Drug Testing Policy Including Disciplinary Actions

  Rehabilitation and Employee Awareness

  5.  Project HSE Plan
  General Description of Project Safety Plan and when it is required

  Information that should be covered

  Description of Project

  Schedule of Project

  List of Responsible People

  Hazards and how they will be addressed

  6.  Employee Exposure Assessment
  Exposure Assessment

  Responsibilities for Assessment

  Engineering Improvements and PPE Selection Identified

  Training on Communication of Exposure Potential Engineering Improvements, and PPE Selection

  7.  Training 

  Commitment Statement

  Matrix of Training 

Requirements to include:

  Training Programs

  Who must Attend

  Frequency of Training

  8.  Safety Meetings

  Commitment Statement

  Responsibility

  Procedure

  Frequency 

  9.  Inspections and Assessments

  Responsibility

  Frequency – at least weekly

  Documentation

  Corrective Actions

  Inspection Forms

  10.  Emergency Plans

  Responsibilities

  Emergency Action Plan Elements

  Emergency Evacuation

  Training

  11.  Accident Investigation and Reporting

  Responsibilities

  Procedure and Investigation Guidelines

  Investigation Forms

  Follow-up

 12.  First Aid

  Responsibilities

  Emergency Numbers

  First Aid Kit Required Contents

  Procedures for:


  Clothing Fire


 Chemical Burns


 Exposure to Vapors, Fumes, or Gases

  13.  Record Keeping and Posters

  Responsibilities

  Records to be maintained:

  Reports of Injuries and Accidents

  OSHA Log

  Hazard Communications Program


  Training Meeting Minutes


  Emergency Telephone Numbers


  Equal Employment Policy


  Inspections

  14.  Subcontractors

  Policy Statement

  Responsibilities

  Hazard Evaluation

  Written Safety Program

  List of Specific Rules and Regulations required on site

  15.  Multi-Employer Work Sites

  Policy Statement

  Responsibilities

  16.  Lockout / Tagout

  Policy Statement

  Responsibilities

  Training

  Definitions

  Lock / Tagout Restrictions

  Sequence of Lockout / Tagout

  Sequence for Restoring Machines to Normal Operation

  Removing a Lock and Tag

  17.  Confined Space Entry

   Policy

  Definitions

  Responsibilities

  Hazard Evaluation

  Permit

  Rescue

  18.  Trenching and Excavation

  Policy

  Responsibilities

  Soil Classification

  Protective System

  Access

  Hazard

  Evaluations

  Inspections

  Utility Stake-Out

  19.  Elevated Work and Fall Protection

  Policy 

  Responsibilities

  Scaffolds

  Ladders

  Fall Protection Systems

  20.  Vehicle Safety

  Policy Statement

  Responsibilities

  Procedures

  Valid Drivers License

  Seat Belts

  Accident Reporting

  Vehicle Inspection

  21.  Mobile Equipment

  Responsibilities

  Procedures
  Material Handling

   Pedestrians

   Inspect Vehicle before each use

  22.  Cranes

  Responsibilities

  Procedures

   Crane Inspections - monthly

   Safe Operation 

  Crane Set-Up

   Record Keeping

  23.  Respirator Use

  Policy

  Determining the need for respirators

  Respirator Selection

  Medical Surveillance

  Training

  Fit Testing

  Use of Respirators

  Maintenance

  Cleaning and Storage

  24.  Hearing Conservation

  Policy Statement

  Responsibilities

  Hearing Protection Selection

  Monitoring / Testing

  Hearing Protection

  Training

  Record Keeping

  25.  Personal Protective Equipment
  Hazard Assessment for Tasks Requiring PPE

  Training on the use of PPE, certified in writing

  Discretionary Use

  26.  Hazard Communication

  Responsibilities for Obtaining and Maintaining MSDSs

  List all Hazardous Substances On-Site

  Procedures for changes of Hazardous Substances and / or use of Hazardous Substances

  Labeling Requirements

  Employee Training Content and Frequency

  27.  Asbestos and Lead Management

  Responsibilities

  Identification of Potentially Hazardous Operations

  Standards and Action Levels

  28.  Fire Prevention and Protection

  Policy Statement

  Responsibilities

  Definitions of Types of Fires and their Control Measures

  Establish Specific on-site Guidelines 

  29.  Hot Work

  Policy Statement

  Definitions

  Types of Fire Extinguishers

   Types of Fire Prevention Methods

  Fire Watch

  30.  Housekeeping 

  Policy Statement

  Responsibility

  Procedures to Determine Types and Estimated Amounts of Waste

  Designate Waste Containers and Locations

  Determine Potential for Recycling

  Inspect Work Site and Containers for Unsatisfactory Conditions

  31.  Electrical Safe Work Practices

  Responsibilities

  Ground Fault Circuit Interrupters

  Troubleshooting

  Defective Equipment



  32.  Spill Release and Prevention



  Develop a control plan that includes:




  Inventory with MSDSs of hazardous materials to be used 




  Storage requirements




  Use methods




  Actions to be taken if spill / release does occur

  33.  Hazardous Waste


 
   Proper waste disposal procedure to include:

  Use of appropriate packing containers, labels, markings, and  shipping papers in accordance with regulatory agency requirements

  Training of all personnel handling / disposing of hazardous waste

  Responsible Parties

  Waste Management / Minimization

  Waste removed from site at end of each day

  Responsible Parties

  Observe Recycling/Reuse/Recovery methods whenever/wherever possible

  Proper planning to avoid having more materials on site than is required for the job
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