
Refrigerant Service Order Form
XEROX – MONROE COUNTY
Service ID:          


Owner:


Invoice:


Building:


Issued:

Completed:


Equipment ID:



Technicians:


Location:
     
Model:
     




Manufact:
     
Serial #:
     




Refrigerant Type:
     
Charge:
     
lbs
     
oz













Service Request



Service Description


 FORMCHECKBOX 

Confirm Charge
 FORMCHECKBOX 

Upgrades Installed
 FORMCHECKBOX 

Minor Maintenance
Vacuum:


 FORMCHECKBOX 

Dispose of Unit
 FORMCHECKBOX 

Refrigerant Conversion
 FORMCHECKBOX 

Major Maintenance
inches
 FORMCHECKBOX 

microns
 FORMCHECKBOX 




Refrigerant
Cylinder ID
Type
Condition
Quantity

Recovered




Lbs
     
oz






Lbs
     
oz






Lbs
     
oz


Recovery Unit ID #: 


Added




Lbs
     
oz






Lbs
     
oz


Mark 



Lbs
     
oz


 FORMCHECKBOX 
 Startup Charge only 
Net Refrigerant Added:
     
Lbs
     
oz

Parts Used

Material Notes

Parts No
Description
Quantity



     
     
     



     
     
     



Leaks
 FORMCHECKBOX 
 Leak Found
Date:



 FORMCHECKBOX 
 Leak Repaired
Date:



 FORMCHECKBOX 
 Initial Leak Test
Method:


 FORMCHECKBOX 
 Follow-up Test
Method:






Leak Notes: 




Trace Gas Used 
Cylinder ID
     
Quantity
     
Lbs
     
oz

 FORMCHECKBOX 
 Accidental Release Occurred

Estimated Amount Released
      lbs
      oz
Description: 

Oil Removed
      gallons
Type of Oil
     
 
Accumulation Drum Put In
     

Send completed forms to:
Internal mail- Refrigerant Coordinator, Bldg. 304-13S


External mail- Xerox Corp, Refrigerant Coordinator, Bldg. 304-13S, 800 Phillips Rd, Webster, NY 14580

Please print, use full names, detail all work performed and leak audit and leak location details

KEEP a copy for your records
CONTRACTOR REFRIGERANT MANAGEMANT
 09/11/00
1-1

